North Judson-San Pierre School Corporation
Notice of Vacancy

September 16, 2026

Position: Athletic Director
Location: North Judson-San Pierre High School & North Judson-San Pierre Middle School
Job Description:

North Judson-San Pierre High School is seeking a visionary, highly motivated, and energetic leader to serve as the
Athletic Director. The Athletic Director is responsible for the overall administration, leadership, and coordination of
the middle school and high school interscholastic athletic programs.

The ideal candidate will foster a culture of athletic excellence, academic success, high sportsmanship, and strong
community engagement while managing program logistics, budgets, facilities, and coaching personnel.

*Program Leadership: Direct and evaluate all high school and middle school athletic programs; align interscholastic
athletics with the educational mission of the school corporation.

*Personnel Management: Recruit, recommend for hire, supervise, and evaluate all high school and middle school
head coaches, assistant coaches, and athletic support staff.

*Scheduling & Logistics: Schedule all athletic contests, secure IHSA A-certified officials, arrange transportation,
and coordinate facility usage across all sports.

*Event Operations: Manage game-day operations, including event staffing (ticket takers, scorekeepers, security,
medical personnel), facility preparation, and spectator safety.

*Financial Management: Prepare and manage the annual athletic department budget, oversee ticket sales, monitor
athletic accounts, and approve equipment/uniform purchases.

*Compliance & Eligibility: Ensure strict adherence to all Indiana High School Athletic Association (IHSAA) rules,
Hoosier North Athletic Conference (HNAC) guidelines, and district policies, including academic eligibility tracking.
*Community & Student Engagement: Serve as the primary liaison to parents, local media, and community
organizations; promote student-athlete achievements.

*Facility Oversight: Coordinate maintenance and upgrades for athletic fields, gymnasiums, and training facilities in
collaboration with the Maintenance Director.

Qualifications:

e Bachelor’s or Master’s degree in Education, Sports Management, Educational Leadership, or
related field from an accredited university
Valid Indiana Educator License or Administrator License, CAA or RAA certification is a plus
Minimum 3-5 years of successful head coaching, athletic administration, or educational leadership
experience.

e Must pass an expanded criminal background check and child protection registry check prior to
employment.

e Strong communication, mediation, and conflict-resolution skills



Strong knowledge of IHSAA rules, excellent organization, clear communication skills, proficiency in
scheduling software (e.g., Eventlink), and a student-centered mindset. Ability to build positive relationships
with middle and high school students, staff, and rural community members

Starting: TBD - Contract Length =210 Days

Application deadline: Friday, October 2, 2026

Submit to Principal:

e Copy of Indiana Licensure

e Resume/CV

e Letter of Interest / Cover Letter

e Letters of Recommendation (3)

e Official Transcripts

e Completed NJSP Certified Staff Application - https://www.njsp.k12.in.us/employment/application-forms
Contact: Mr. Brian Orkis, Principal

North Judson-San Pierre High School
1 Bluejay Drive

North Judson, IN 46366

(574) 896-2158

borkis @njsp.k12.in.us

&

Mrs. Angela Radtke, Principal

North Judson-San Pierre Middle School
950 Campbell Drive

North Judson, IN 46366

(574) 896-7158

aradtke @njsp.k12.in.us

A All documents can be emailed directly to the Principal(s)
*North Judson-San Pierre School Corporation is an Equal Opportunity Employer*
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